FACULTY FINANCE OFFICE
Please send to: Fed-purchasing@bath.ac.uk
FROM: 
DEPARTMENT:

DATE: 
SUPPLIER NAME AND ADDRESS: 

E-mail address: 
Fax number
	
	QTY
	CATALOG No 
	DESCRIPTION
	UNIT PRICE
	TOTAL PRICE

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	
	Delivery Charge: £ 

	
	Sub TOTAL: £

	
	VAT: £

	
	TOTAL: £


	PROJECT CODE
	
	
	
	
	
	
	
	
	


   PLEASE INSERT CODE NUMBERS

	
	
	Yes 
	No
	

	
	Equip
	 
	 
	

	
	Lab Consumables
	 
	 
	

	
	IT related
	 
	 
	

	
	
	
	
	
	
	

	Reason for purchase
	
	
	

	1
	If Lab related please specify name of lab
	 

	
	
	
	
	
	
	

	
	
	
	
	 
	 
	

	2
	Authorisation: 
	
	
	 

	
	Are you the budget holder?
	yes
	no
	

	
	 If not please email via an appropriate budget holder
	
	
	
	
	

	


Req. No:


PO No:








